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How to duplicate a Task with "No Attachment"
1. Click the ellipses beside the task

2. Select "Copy Task"

3. Name the Task

4. Click "Yes" to copy the task
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Copy Task

Avre you sure you want to make a copy of the task "New Task
with No Attachment * with the following task type: No
Attachment

Task Name

New Task with No Attachment
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How to duplicate a Task with a file or Form attached from the Data Room
1. Click the ellipses beside the task

2. Select "Copy Task"

3. Name the Task

4. Name the Form

5. Click "Yes" to copy the task
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Copy Task

Are you sure you want to make a copy of the task “Task with
Form from Data Room " with the following task type: Attach File
or Form from Data Room

Task Name

Task with Form from Data Room

Form Name *

[ Form From Data Room|
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FORM FROM DATA ROOM
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How to duplicate a Task with a Form you created
1. Click the ellipses beside the task

2. Select "Copy Task"

3. Name the Task

4. Name the Form

5. Click "Yes" to copy the task
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Copy Task

Are you sure you want to make a copy of the task ‘Task with
Create New Form" with the following task type: Create New
Form

Task Name

Task with Create New Form

Form Name *

Form for Instructions

No
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FORM FOR INSTRUCTIONS

What's your Favourite Food? *
What's your Favourite Colour? *
Date of Birth *

What sports do you like the most? *
Hockey
Basketball
skiing

Football

@ Help
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How to duplicate a Task with a Phundex Defined Form
1. Click the ellipses beside the task

2. Select "Copy Task"

3. Name the Task

4. Name the Form

5. Click "Yes" to copy the task
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Copy Task

Are you sure you want to make a copy of the task “Task With
Phundex Defined Form * with the following task type: Add a
Phundex Form

Task Name

Task With Phundex Defined Form

Form Name *

[ Defined Form
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